
.@' Republic of the Philippines

DEPARTMENT OF ENERGY

Pursuant to Section 11 of Department Circular No. 2020-09-0018 or the Guidelines in the
Administration, Classification, and Certification of ESCOs, the lmplementing Guidelines (lG)

for the procedures for the monitoring, verification, and enforcement are hereby issued for the
compliance of all ESCOs.

I. GENERAL PROVISIONS

Section L Scope. This lG shall cover all accredited, registered, or certified ESCOs under
Department Circular Nos. DC2008-09-0004 and DC2020-09-0018.

Section 2. Definition of Terms. As used in this lG, the following terms shall be understood

to mean:

2.1. Administration refers to the process or activity of the enforcement of violations or
violations for the purpose of seeing to it that these comply with the provisions of
the ESCO Guidelines and this lG.

2.2. Annual Project Accomplishment Repoft (APAR) rcte's' to the report to be
submitted to the Energy Utilization Management Bureau (EUMB) on the
implemented EE projects of an ESCO whether on-going or completed in order to
monitor any on{oing and/or completed projects.

2.3. Completed Projects refers to a poect where developmenuinstallation is

completed and energy consumption and/or savings from the installed EE project
will materialize.

2.4 Contract Perrod refers to the start (award of the contract) and end (final

acceptance) of the project.

2.5. Estimated Projecf Cos{ refers to the cost required by the scope of a project.

2.6. Estimated Return on lnvestment (ROI) refers to the ratio of benefit divided by
investment cost at a specified number of years in terms of percentage.

2.7. Monitoring rcfers to an activity where the EUMB keeps track, watches, observes,
or checks on EE projects implemented whether on-going or completed by ESCOs
for the purpose of seeing to it that these comply with the provisions of this lG.

2.8 Monitoring Team refers to a core group of EUMB personnel and or its authorized
representatives in the conduct of monitoring activities specified in this lG.

2.9 On-going Pro./ect refers to a pro,iect where developmenuinstallation is going on
and for which a completion certificate has not been issued.

2.1O. Planned Project relers to a projecl where developmenUinstallation is awaiting
future implementation.
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2.'l'1. Veriftcation refers to the process of confirming, through inspec{ions, the veracity

and accuracy of the data provided on the APAR.

II. ADMINISTRATION OF ESCO

Section 3. APAR Obligation. As provided under Section 11.1 of DC2O2O-09-0018, in order
to monitor any on-going and/or completed EE projects being implemented by the ESCO, all

accredited, registered, and certified ESCOS to submit their APAR in the template provided in

Annex A and following the submission procedures in Annex B to the EUMB.

Section 4. Coordination and ilonitoring Obligation. As provided under Section 11.2 of

DC2020-09-0018, the monitoring team may conduct coordination and monitoring activities on

any on-going and/or completed EE projects being implemented by the ESCO at least once a

yeat.

4.1. Support. As provided under Section 11 .2 ol DC2020-09-0018, the value of such

support shall in no case exceed the application fee indicated in Section 5 of
DC2020-09-0018. The amount of support per project / per ESCO shall be

PhP10,000.00, subject to existing rules and regulations.

4.2 Reporl The EUMB will release a list of evaluated projects every quarter. This

report shall observe data privacy and will comply with all prevailing policies,

guidelines, and issuances pertaining to information confidentiality and data privacy.

4.3. Mission Order. All Verification Team activities will be approved and covered by

the Mission Order of the EUMB Direclor. The Mission Order will contain the names

of the Verification Team and the dates of the activity.

Section 5. Verification Obligation. As provided under Section 11.4 ol OC2O20-09-0018, all

ESCO must subjecl themselves and their project to lndependent Verification to the EUMB
following the process in Annex C.

5.1 . Frequency. The frequency of the conduct of the verification activity based on the
submitted APAR under Section 3 of this lG shall be determined based on the
following condition:

Frequency

On-Going Projects Once before project completion

After one ('l) year upon project completion
then every two (2) years thereafter.

5.2 Timeline. The timeline of the verification activities will be based on the determined
ROI of the poect on their submitted APAR. Once the forecasted ROI lapses, the
project will no longer be part of the Work Plan that will be developed by the
Verification Team.

III. ADMINISTRATION
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Qualifications

Completed Projects

Section 6. Development of Work Plan. The DOE will prepare an annual Work Plan every
first quarter of the year which will include all on-going and completed proiects of the previous

year based on the submitted APAR of the ESCO. The said Work Plan shall provide the
identified projects per ESCO and an indicative schedule of verification aclivities for the entire
year. During the first year of implementation, the DOE shall ensure full compliance of ESCO

to the APAR Obligations under Section 3 of the lG.



Section 9. Blacklisting. ln addition to the revocation of the certiticate issued to the Registered
or Certified ESCO, EUMB may also blacklist the responsible officers which will prohibit them
from securing certificates in the future for committing the prohibited acts as provided under
Section 13 of DC2020-09-0018.

Section 7. Utilization. Subject to existing government accounting, auditing, and budgeting
laws and regulations, EUMB will prepare an annual plan for the utilization of collections under
Section 1 1 .2 of DC2020-09-0018 for approvat of the DOE Secretary.

Consistent with DC2020-09-0018, all ESCO-related expenses including safety and health
tests may be covered under the annual work plan.

Section 8. Fines and Penalties. As provided under Section 14 of DC2020-09-0018, the DOE
may consider the following measures prior to the imposition of fines, penalties, and
administrative liabilities for the responsible officers of ESCOs.

IV. OTHER PROVISIONS

Section 10. Rigistry. As provided under Section 12 ot DC2O2O-09-0018, the EUMB shall
provide a report on the compliance of ESCos with the obligations on APAR, coordination and
monitoring, and enforcement to the Department of Energy Secretary.

Section 11. Effectivity. This lG shall take effect fifteen (15) days following its publication in
at least two (2) newspapers of general circulation or the official Gazette. copies of this lG
shall be filed with the university of the Philippines Law center - office of the National
Administrative Register.

lssued at Energy Center, Bonifacio Global City, Taguig City.

PATRIC NO, CESO m

Director, E y Utilization Manageme Bureau
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Doc Ref No.:
EU[IB.EPMPD-ESCO
IrlvE

Effective Date:

Revision No.: 0

Page No.: 1of2

ANNUAL PROJECT ACCOMPLISHMENT REPORT

GENERAL INFORMATION

Name of ESCO
Address
Total Number of
Employees
Telephone Nos.
Fax No.

Ernait address
Website (if any)

Male Female

ESCO Function for : Select whichever is applicable

tr
D
tr
tr
tr

Energy Supply and Management
Energy Financing

Technical Engineering and Consultancy
Equipment Supply, lnslallation, Operation and Maintenance
Others, Speciry

A. Completed ProiecUs (Prease see separate page/s)

B. On-going ProiecUs (P/ease see sep arate pagds)

C. Planned Proiecus (P/ease see separate pagds)

Reproduclion of this Oocument is not allowed, unless a proved by the OOE-EUMB Offico of the Diroctor

r
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By signing th's application form and this set of assurances, I hereby acknowledge the following
conditions of the Energy Utilization Management Bureau (EUillB)/Energy tfficiency and
conservation Program Management and reChnology promotion Divlilon 1E-Cueo; ana agree
to abide by them if this application is accredited.

Assurances:

NAME :

SIGNATURE:

DATE :

I I represent that the applicant is a business duly registered or licensed under the laws of
the Philippines and intends to engage in the business of an Energy service company
(ESCo) as regulated by Republic Acr No. 1 1285 and its impi-ementing rules 

' 
and

regulations, I further represent that as an ESCo, the applicant seeks to offLr its clients
services which may include one or more of the following activities energy suppty ano
management, energy investment technical engineering expertise and 

-consuliancy,

equipment supply, installation, operation, maintenance, and upgrade, anolor monitorin!
and verification of performance and savings.
I agree to submit complete reportorial iequirement documents and to abide by the
obligations of ESCO for monitoring.
I hereby authorized the EPMpD of DoE-EUMB to make direcl inquiries to any person,
firm, or organization named in the application to verifu the information submitted herein. 

'

I further agree that if we provide false or misleading information on our application iorm
or othenrise fail to demonstrate that we have suffrcient experience or. qir"riti"iiion. to
perform as an Energy Auditor, the EUMB-EPMPD has the rigttt to suipeil oui
accreditation from the Registration and completely drop from the role-itwe taiteo io proviae
or undertake conective actions to the satisfaclion of the EUMB-EpMpD.
l, the undersigned, hereby submit the reportoriar requirements with EUMB-EpMpD and
certify that, to the best of my knowledge, the particuiars given in this submission and all
accompanying documents/information are true and conecl.

2

3

4

E

Reproduction ofthis Document is not allowed the DOE-EUMB Oftice of the Dir€ctor, unless

r
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A. COMPLETED PROJECT/S

No Projed Title
Customers' lnformation
(Conlacl Number, Email

Address)

Contraci
Period

(MMTYYYY)

to
(MMnrYm

Funding

Status
(Funded or

Not Yet
Funded)

Eslimated Proiecl
Cost

(PHP)

Energy Eficiency
Technologies

Energy

Savings
(kwh)

Job
Generated

GHG

Reduclion
(MTCO2e)

Estimated

ROt
(in years)

1

2

3

4

5

6

7

TOTAL

(Continue on a sepanle sheet if necessary)

'l,lote: Proide details aN prfrle of each pto:jod enunprated-

Prepared by:

NAME :

SIGNATURE :

I



B. ONGOING PROJECT/S

No Project Title

Customers'
lnformation

(Contacl Number,
Email Address)

Contracl
Period

(MM/YYYY)

to

fiM/YYYN

Funding

Status
(Funded

or Not Yet
Funded)

Estimated

Projecl Cost
(PHP)

Energy

Efficiency

Technologies

Energy Savings

ft\ Jh)
Job

Generalion

GHG

Reduction
(MTCO2e)

Estimated

ROI
(in years)Current

Upon
Completion

,|

2

J

4

5

6

7

TOTAL

(Continue a a sepamto sheel it necessary)

'No'€: P,ovide details and po/i/ts of each prciect enumanted.

Prepared by:

NAME :

SIGNATURE :

DATE :

t
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C. PLANNED PROJECT/S

No Project Title

Customers'
lnformation

(Contacl Number,
Email Address)

Contracl
Period

(MM/YYYY)

to
(MM/YYYY)

Funding

Stalus
(Funded

or Not Yet

Funded)

Eslimated
Proiect Cost

(PHP)

Energy

Efficiency

Technologies

Potential Energy Savings
(kv1rh) Projecled

Job
Generation

Projeded
GHG

Reduction
(MTco2e)

Estimated

ROt

(in years)Current
Upon

Completion

1

2

J

4

6

7

TOTAL

(Conlinue on a sepa,.ale sheel if necessary)

'Note: Prcide delails and profrle of each project enumented.

Prepared by:

NAME

SIGNATURE

DATE

r
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Quality Management System

SUBMISSlON GUIDELINES
(ANNEX B)

Doc Ref No.:
EUMB.EPMPD.ESCO
MVE

Effective Date

Page No. 1of 1

SUBMISSION GUIDEL!NES

The documents pertaining to the submission of reportorial requirements can be accessed
through https://bit.l y/DOE IGESC

All su_bmissions, together with the required documents, should be submitted through e-mail
esco@doe.oov.oh. Please take note that submissions made through other e-mail a-ddresses
will not be deemed official by the DOE.

For further guidance, the following documents should be included in the e-mail of the applicant:

1. Duly accomplished Annual Project Accomplishment Report under Annex A
(PDF format, File Name: "ESCOMyE_ESCO Name_ApAR.pdf);

2. One (1) Copy of Project Profile each stated under Annex A.
(PDF format, File Name: "ESCOMVE_ES CO Name_projectprofile.pd?)

The Application e-mail should at least include the following contents:

<Date>

DIRECTOR

Energy Utilization Management Bureau (EUMB)
Department of Energy (DOE)

Energy Center, Rizal Drive
Bonifacio Global City, Taguig City

Subjecl: <ESCO Alame> - Reportorial Requirements (e.g., DOE _ Reportortal
Requirements)

Dear Director:

Good day!

1!s!p wle> is hereby submitting its reportoriat requirement for the obtigation of an ESCo.
The following documenls are attached to this email for your reference: 

-

1. Duly Accomplished Application Form (Annex A)
2. Project Profile each stated under Annex A

For your reference.

Thank you.

Reproductio pproved the DOE-EUMB Oftice of the Directorofn Dthis mentocu sI allnot d aunless

r

Revision No.: 0

<Authorized Representative>
<Affi liation/Office/Company>
<Contact Detail>
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MONITORING AND VERIFICATION

PROCESS
(ANNEX C)
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Monitoring and Verification Process

1 day

1 day

-*

I

I

I

I

17 days

No

Notify ESCO
Yes

l day

20 days

- Applicant

- DOE

- Decision

Arore. Unless specified, days here
peftains to worting days.

Notify the ESCO for Monitoring
and Verification Process

Conduct initial meeting/s with
ESCO

Site visit and inspection on
p@ecUs of ESCO

Evaluation and Verification of the
Documents Submitted

Complete?

Verifi cation and Evaluation
Report

I
I

* 
Legend:

ofthis Document is not allowed, unless the DOE-EUMB Otfice of tho Director

Effeclive Oate:

I

+

Make Conadivo
Action
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SGHEDULE OF FINES AND PENALTIES
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SCHEDULE OF FINES AND PENALTIES

Pursuant to section 30 of the EEc Act, the following shall be the penalties provided for
violations as provided under Section 14 of DC2020-09-OO1 B.

Violation
Penalties and Fines (in PHP)

10,000.00 -
20,000.00

20,000.00 -
50,000.00

50,000.00 -
100,000.00

Failure to submit an annual
report of their projects whether
onAoing or completed in the
form prescribed by EUMB no
later than 30 April of every year

1't Offense 2nd Offense

3d Offense with

Suspension/
Revocation of

Certification and/or
Blacklistinq

Failure to provide support for
coordination and monitoring by
the EUMB for projects

undertaken.

1 'r Offense 2nd Offense

3'd Offense with
Suspension/
Revocation of

Certification and/or
Blacklisting

2d Offense

3d Offense with
Suspension/

Revocation of
Certification and/or

Blacklisting
Failure to comply with such
other requirements as may be
required by the DOE for the
attainment of the objectives of
the EEC Act and EEC lRR.

1st Offense 2nd Offense

3'd Offense with
Suspension/

Revocation of
Certification and/or

Blacklisting

Failing to comply with the
obligations under Sections 3, 4,
and 5 of this lmplementing
Guidelines.

1st Offense 2nd Offense

3'd Offense with
Suspension/

Revocation of
Certification and/or

Blacklisting
Failure to provide accurate,
information or the provision of
false or misleading energy
information as required under
this lm entin Guidelines

1st Offense 2nd Offense

3d Offense with

Suspension/
Revocation of

Certification and/or
Blacklistin

'l 
"r Offense 2nd Offense

3d Offense with

Suspension/
Revocation of

Certification and/or
Blacklisting

Reproduclion of thls D@ument is not allowed, unless a roved by the DOE-EUMB Office of tha Dircctor

r

Effective Date:

Failure to subject themselves
and their projects to
lndependent Verification.

1"r Offense

Failure to comply with issued
orders of the DOE.


